Guidance Notes for Completing PATH Application Forms

These guidance notes are provided to assist you in completing your application form.

We need to identify your core skills; transferable skills, knowledge, experience and attitudes which would be beneficial in undertaking the training you are applying for.  In order for us to identify these skills, you must tell us about your skills etc in your application.

“Core Skills”

By “Core Skills”, we mean skills such as written and verbal skills in English sufficient to understand and carry out tasks.  Adequate skills in the application of number, and problem-solving skills.  Demonstrate these skills in section 2 of page 3.  So tell us about an occasion when you have used your communication and or your number skills to solve a problem.

Transferable Skills

Tell us about your transferable skills in section I of page 4.  Transferable Skills are that you already have such as – Teamwork, working with others, motivation, flexibility, commitment, reliability etc.

Refer to the person specification and give examples of how you have used the skills required in past situations.

Knowledge and Experience

Also, tell us about your knowledge and experience in Section I of page 4.  This experience and knowledge must be related to the area of training and could have been gained in either a paid or voluntary capacity.  That is, Youth Work would be relevant to working with single homelessness.  (See person specification: - knowledge/experience section).

Attitudes

Examples of attitudes, which we consider to be beneficial, are: - willingness to learn, commitment to equality, non-judgmental, sensitive, tactful, honesty etc.

Again, refer to the person and tell us how you demonstrate these qualities in your daily life, in section 1 of page 4.

Finally, tell us about areas of skills, attitudes which you may need to develop during your training.  (See section 2, and page 4).

Complete the Education and Employment History as fully as you are able, provide referees and sign, date and return your application by the closing date.

Please note:   We have stipulated on the application form the Method of Assessment (M of A) for each of the skills.  The assessment method is indicated by one or more of the following;  A = Application  I = Interview  P = Presentation  T = Test

Due to the large amount of applications PATH receives for the training positions advertised, it is not possible to reply to everyone.  If you have not received an interview within 4 weeks of the closing date, please assume that you have not been successful on this occasion.
Good Luck!
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